Sage 200 Technical Tip

Print Spooling

It is usually the case that most Sage 200 users will choose to “preview” their reports on
screen rather than “spool” them, however there are some benefits in using the Print
Spooler in Sage 200, especially for month-end or management reports.

When you preview a report on screen you will see a button at the top of the screen called
“Spool”. This will save a copy of your report into the spooler for future use :-
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Sales Ledger Trading Report (Detailed) Date  16/09/2021
Time 10:31:10
All Amounts In Base Currency
This Year 9 ] 7 & 5 4 3
Account ToDate  LastYear Future  30/09/2021 3110812021 310712021 3000612021 3110512021 300412021 30312021
IEURO  EuwoTra 6050015 7115936 000 000 0.00 0.00 0.00 0.00 0.00 0.00
ABBODT  Abbey 7902179 216702.09 000 000 000 0.00 0.00 0.00 0.00 0.00
BETODI  Better 2780376 19374705 000 000 0.00 100.00 0.00 0.00 0.00 0.00
BIROOT  QualityC 12014761 19835185 000 000 0.0 0.00 -100.00 4.00 0.00 0.00
BIROOZ  CocksGoo 171466.82 22552246 000 000 000 0.00 0.00 0.00 0.00 0.00
BIROO3  KingsKit 166223.44  1B1787.08 000 000 0.00 0.00 0.00 0.00 0.00 0.00
BIROO4  CuleCKit 18574391 15358438 000 000 voo 0.00 0.00 0.00 000 0.00
BIROOS  KoshaKiD 13895212 25813425 000 000 000 0.00 0.00 0.00 0.00 0.00
BIRO0S  BlackCou 13626158 157308.76 000 000 000 0.00 0.00 0.00 0.00 0.00
BIROOT  AIThinB 0015341 17853157 000 000 voo 0.00 0.00 0.00 000 0.00
BIRO0B  SupeiChF 145176.45  238993.05 000 000 000 0.00 0.00 0.00 0.00 0.00
BIROOS  HolandC 186553.34 25848533 000 000 000 0.00 0.00 0.00 0.00 0.00
BIROIOT  AirCalS 18983404 16684235 000 000 voo 0.00 0.00 0.00 000 0.00
CASHOT ~ CASH SAL 000 601880 000 000 000 0.00 0.00 0.00 0.00 0.00
CHEOO1  Chemie 6848154 10240160 000 000 000 0.00 0.00 0.00 0.00 000
COUODT  Country 1000037 20814281 000 000 w00 0.00 0.00 0.00 000 0.00
EPOS10  EPOSTO0 75097.24  124682.19 000 000 000 0.00 0.00 0.00 0.00 0.00
FESOD1  Festival 383650.59 13077356 000 000 000 0.00 0.00 0.00 0.00 000
FUTOD  Future 5905869 12799076 000 000 w00 0.00 0.00 0.00 000 0.00
GEGODT  George 5685143 20278142 000 000 000 0.00 0.00 0.00 0.00 0.00
GREOD1  Greene 1267884  -20085.87 000 000 000 0.00 0.00 0.00 0.00 0.00
HAODOO1  Ha & Db 7192479 12702911 000 000 000 0.00 0.00 0.00 000 0.00
JMD01 Jim Murr 7295269 9358778 000 000 000 0.00 0.00 0.00 0.00 0.00
KIT001  Kichen 6064139 9839181 000 000 000 0.00 0.00 0.00 0.00 0.00
KIT00Z  Kitsch 6756208 56730.92 000 000 000 0.00 0.00 0.00 000 0.00
KNOODT  Knobs 28630.04 6794383 000 000 000 0.00 0.00 0.00 0.00 0.00
LONOOT  BarkingB 15732107 158222.15 000 000 0.00 0.00 0.00 0.00 0.00 0.00
LONO0Z  PetisWWoo 232457.34 14123273 000 000 000 0.00 0.00 0.00 000 0.00
LONO03  CanveyiC 168674.19  240128.43 000 000 000 0.00 0.00 0.00 0.00 0.00
LONOO4  KenleyCl 13704437 246057.10 000 000 0.00 0.00 0.00 0.00 0.00 0.00
LONOOS  HalstHob 16431562 203059.32 000 000 000 0.00 0.00 0.00 000 0.00
LONOOE  IMGaadeD 18134766 195686.56 0.00 0.00 000 0.00 0.00 0.00 0.00 0.00
LONOO7  LamPlumb 1671462 15441237 000 000 0.00 0.00 0.00 0.00 0.00 0.00
LONOOE  WBaldsio 9902401 19985546 000 000 000 0.00 0.00 0.00 000 0.00 -
LONOOS  KiaAl 19129136 180249.37 0.00 0.00 000 0.00 0.00 0.00 0.00 0.00 =
LONOTO  PlumbUin 16683248 308437.58 000 000 0.00 0.00 0.00 0.00 0.00 0.00 S
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Once “spooled” you can then access the spooler by clicking on the icon below:-
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Business hiclige | <to Fiter> v| Y [scarchist | List has been manualy refreshed at 16108/2021 10:36:19 [] Scrolable View
Nal
ales Ledger —— Sy
ABBO0T Abbey Abbey Retail Ltd 100000.00 Hayley Bass info@abbeyretailco .. 44 0131 621 8900
les Ledger Pr BET001 Better Better Kitchens 60000.00 Brian Lynch brian@betkit com.uk 44 01793 592345
BIR001 QualityC. Quality Counts Kitchens 000
Seles Aceounts BIR002 CaoksGos Cook's Cookers Company 4303021 0.00 NewFirstName Jo..  shezad@iestcom 44 654 433333
les Enquiries. BIRD03 Kingskit Kingstanding Kitchens 4004178 0.00
Enter Transachins: BIR0O4 CuteCKit Cute and Cosey Kitsch 33569 41 0.00
BIR005 KoshaKiD KoshaKitchen Designs 4964164 000
ORI BIR00G BlackCou Black Country Kitchens 3334235 000
Period End Routines BIROOT AlThinB All Things Black (Kitchens) Ltd 38369.25 0.00
= BIRCOS SuperGhF Super Chef Fitments 19746 09 0.00
BIR000 Hotande Hot and Cald Calering 3730442 000
BIRO101 AirCatS Airport Catering Services 6078568 0.00 Mr.John Fred Smith shezad@testcom 44 854 433333
CASHO1 ‘CASH SAL CASH SALE ACCOUNT 0.00 000 Acounts
GHEDD! Cherrie CherrieLtd 1850888 50000.00 Philip Jarvis info@cherrie.comuk 44 01695 443300
couoot Country Country Kitchens 64472 2000000 Will Laird wiaird@countrykis... 44 0121 565 9998
EPOS10 EPOS10 Store:Mewcastle:EPOS10 15994 56 0.00
FES001 Festival Festival Homes Ltd 7556477 50000.00 Maureen Duffy md@festivalhomes.... 44020 7345 8321
FuToDt Future Fulure Homes Real Estate 20861 58 50000.00 Catherine Jansen  accounts@fuhome... 44 0151 877 000
GECDO! George Gearge Grey Canstruction 19530.64 50000.00 Tania Law tania@ggconsine .. 44 01629 32477
GREOO1 Greene Greene Kitchen Stores -1000.00 20000.00 Gordon French info@greenestores.... 44 020 2321 6611
HADDOO1 Ha & Ob Ha & Db Kitchen Developments Ltd 16566.00 0.00 Ray Liewellyn info@hadbkitch.couk
Moot Jim Murr Jim Murray Renovations 2208232 50000.00 Kale Murray 4401473 800400
KITOO1 Kitchen Kitchen Refit Specialists Ltd 17437 48 20000.00 Ann Jardin ann@kitrefitcomuk 44 029 2378 0934
KITO02 Kitseh Kitsch Kitchens 865463 20000.00 Jane Taylor kitsch@kitsch.comuk 44 0151 900 9000
Traang Repont KNOOOT Knobs Knobs and Knockers 1831.03 20000.00 James Rodgers accounts@kandke... 440121985 3423
LoNoo1 Barking® Barking Builders 5929.08 000
el LONDOZ PetisWoo Peits Wood Pantries 87359.35 0.00
Report{ LoN003 Canveylc Canvey Island Gatering 40368.45 0.00 :
ort (Summary) Rows selected: 1| 29087 95 100000.00

Qmuius (last login: 31/08/2021 16:12:44) 0 Open Windows * Customers List
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A Sage200
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New Account_AmendAccount _nvoice _Account Status _Invoice Receipt Credi Note Addiional fons View Enquiries Reporis =" >
Print Reports = -
Business Intelige 0 Demo Data [-R o) [ Seroliabie View
ales Ledger
Filters
co... 4401316219900
Report Name: | | user |amuus | Company: |Sage 200 Demo Data v| | ospay |
[ian@betkitcom.uk 44 01793 892345
From [4r | o | /s B st | v
. hezad@iestcom 44854 433333

les Enquiries

NotPrinted  16/08/2021  10:38:07  125K8

Enter Transactions. Sales Ledger Trading Report (Detailed)

Sage 200 Dem...

Adjust Transactions.

Period End Routines

hezad@test.com 44654 433333

pfo@cherrie.com.uk 44 01698 443300
laira@countryktc... 440121 565 9998

s hd@festivalhomes.... 44 020 7345 8821
[ccounts@futhome.... 44 0161 877 000
hnia@agconstruct . 44 01629 32477
n Listing (Online) fo@greenestores.... 44020 2321 6811

n Listing (by Period)

hfo@hadbkitch.couk
n Listing (Histori o

44 01473 900400
Valable Transa Inn@kitrefitcom.uk 44029 2378 0934
Trading Report (Detailed) tsch@kitsch.comuk 44 0151 800 95000

‘ T H Print H Eo H Delete ‘ lccounts@kandke... 440121988 3423

Trading Report (Summary)

DD LONDOZ PetisWao Pefts Wood Pantries 57368.36 000
Report (Detailec LONO03 CanveylC Canvey Island Gatering 40368.45 0.00

K|«

RCSL Report (Summary) Rows selected: 1 29087.95 100000.00

Qmulus (iast login: 31/08/2021 16:12:44) 1 Open Window Customers List




Once the spooler window is open you can choose to do the following actions :-
View the report

Print the report

Email the report

Delete the report (if you have permission to do so)

You can also use the FILTERS options at the top of the screen to search for a report by :-
Name

User Name

Date Ranges

Company

Any report saved into the spooler will stay there until you decide to delete it.

You can, therefore, save all of your month-end, year-end, financial reporting and anything
else into the spooler and view / print them for future use.



